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ALM Home 20 Steps

https://almonline.org/

STEP 1

Type your ALM member portal username
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STEP 2

Type your your ALM member portal password

STEP 3

Click on Sign In
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STEP 4

Click on CMO in navigation bar

STEP 5

Click on Transcripts
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STEP 6

Verify previous credit hours taken from transcript below.

STEP 7

View transcript here
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STEP 8

Click on CMO tab to begin online training course selection

STEP 9

Click on Online Training
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STEP 10

Select "Show all 10" for full course catalog

STEP 11

Select course and click on Add to Cart
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STEP 12

Click on Cart…
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STEP 13

Select Pay Method

Please note that if you choose to Pay by Check, you will NOT receive access to the 
course until we’ve received payment and your balance is zero.
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STEP 14

Type your organization's PO number, if available. If no PO is available, enter
 date (For example: 01012025)
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STEP 15

Click on Submit Order
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STEP 16

Click on Order confirmation

STEP 17

You will receive emails – one confirming your order and another email con-
firming your payment has been processed and you can proceed. Once your 
balance is $0, the second email will include information directing you to the 
ACCS portal to register as a student.
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STEP 18

Order Confirmation from ALM 

STEP 19

Payment Confirmation
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STEP 20

Course Login Information Email

Click HERE to access ACCS student portal

# Access ACCS Student Portal 20 Steps
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STEP 21

Create your account

If you are a first time user, please create your Account. (You will use your Legal First Name and 
Last Name.).
We recommend using the email address from the ALM member portal page, so please make 
sure this information is correct and current AND you have access to this email address.
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STEP 22

Click on New Account
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STEP 23

Complete all required fields and CHECK the Terms & Conditions before click-
ing NEXT

When entering your valid SSN, do not include dashes.
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STEP 24

Select Password, Security Question and Answer and Click on Next

(This username and password will be used when selecting future ALM courses.

STEP 25

Enter Mailing and Home Address
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STEP 26

Complete

STEP 27

If home address is the same as mailing, check the box
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STEP 28

The address entered will be validated. Click on Use Suggested
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STEP 29

Select Personal Data 

If more than one race, select the Add button to add additional.
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STEP 30

Click on Next

STEP 31

Answer questions and enter your ALM Member Portal ID and Select Next

Created with 22 of 30

https://us-elevate.elluciancloud.com/app/accs/f?p=1351:13:7512790951491:DELETE:::P13_DELETE_PR:138065729&cs=1A98190835894B2475CBB8C3D8747160F
https://us-elevate.elluciancloud.com/app/accs/f?p=PVC_STANDARD:PI_SURVEY:7512790951491:NEXT:::MASTER_APPLICATION_ID,STEP_ID:1304,4&cs=312bWVCWEYD6ExEThtEFV9uYavGOnw6aL4cdBOGrXWoIfq9fCfoFBFSiIQS41-3M1aVEDOpYOE-HfJdd0CbbEjA
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 32

Review and accept Data Exchange Permission

This agreement allows ACCS and ALM to transfer credit hour information for transcript 
purposes. ACCS will not share Personal Identifiable Information only course completion status 
with ALM.

STEP 33

Type your name and select Next
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STEP 34

Upload a valid copy of your driver's license or government identification card

STEP 35

Type your name in description and click Upload
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STEP 36

Click on Next

STEP 37

Check box to verify accuracy of information provided and Click Submit
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STEP 38

Click on Exit

STEP 39

Your completed course will be listed under Updates
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STEP 40

Click on Sign out in the top right of screen

Canvas 4 Steps
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STEP 41

ACCS Canvas Course Invitation

You will receive an email with your course invitation. Click Get Started in the email.

STEP 42

Click on Create My Account
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STEP 43

Create password and Register

You will use your email address and this password to log into your course moving forward.

STEP 44

Congratulations! You have made it to your course. Select the Play button for 
an important message from ALM.
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Never miss a step again. Visit Tango.us
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