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ALM Home 20 Steps (4
https://almonline.org/

STEP 1

Type your ALM member portal username

Username

s iow ree . o@alabama.eduy

Password

Password

Forgot username? | Forgot password?
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STEP 2

Type your your ALM member portal password

Username

y@alabama.edu

Password

Forgot username? | Forgot password?

STEP 3
Click on Sign In

Username

@alabama.edu

Password

Forgot username? | Forgot password?
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STEP 4

Click on CMO in navigation bar

Member Portal

2025 Advocacy Day,

2025 Advocacy Day Starts in 62 Days!

I Accs Student TeSt s Share this window

STEP 5

Click on Transcripts

Hi, ACCS Student Test

cMo

Transcripts

Member Portal

Online Training

5 Advocacy Day

2025 Advocacy Day Starts in 62 Days!
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Verify previous credit hours taken from transcript below.

CMO Transcripts

Advanced Emeritus

[Basic Tra nscript]

The Certified Municipal Official Program is a voluntary certification program for all elected municipal
officials in Alabama who wish to receive formal training in municipal government. The Basic Certified
Municipal Official designation signifies an official earning the designation has completed 40 hours of
formal training in municipal government to help them perform their duties during the four-year term.
By participating in the CMO Program, officials are better equipped to serve their citizens and help
create better communities. Use the links below to read more detailed information about the becoming

a Certified Municipal Official.

Core Curriculum

(Adobe PDF File)

Basic Certification Program

View transcript here

(Adobe PDF File)

P.0. Box 1270

Record of: ACCS Student Test
Title:
Montgomery, Alabama 36102

Municipality:
334.262 2566

Email: ‘@alabama.edu
ALM Member Portal ID: 27068
Program Level: Basic

Certification Award Date:

Date Description Category

5/13/2024 [l B ] 1CCR

Required Credit

Basic Credit Hours:
Hours:
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STEP 8

Click on CMO tab to begin online training course selection

Sign out Hi, ACCS Student Test

Member Portal

2025 Advocacy Day,

2025 Advocacy Day Starts in 62 Days!

l ACCS Student Test - Share this window

STEP 9

Click on Online Training

Hi, ACCS Student Test

Transcripts

Member Portal

‘ Online Training

Click here for Frequently Asked Questions - CMO Program

*Event Credit Hours: Please allow up to 45 days following submission of an online credit form for

credit hours to be reflected on your transcript.

CMO Transcripts

Advanced Emeritus
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STEP 10

Select "Show all 10" for full course catalog

ACCS Student Test

cMO

Member Portal

Welcome to ALM Online Training

+ Once you have purchased your course you will receive an order confirmation email

+ Once ALM has received payment for the course you will receive an additional email with the course login information
Navigation to the ACCS Canvas Portal

ACCS Credential Information I

ACCS Username ACCSID ALM Member Portal ID 27068

[ELCETEEFAN Change Item 1 to 2 of 10

H4°??v‘!ﬁbu

Duties of the Mayor and Council Share this window

One of the most misunderstood aspects of municipal government is the separation of powers

between the mayor and the council. Like government on the state and federal levels, municipal

STEP 11

Select course and click on Add to Cart

prancnes: execunve, legislative ana judicial. tacn oT tnese prancnes nas aisunct .
duties and powers and restrictions on how far it can intrude into the affairs of the

other branches. This course provides a detailed overview of the duties of the

mayor and council to help understand their roles in helping operate the

municipality.

One (1) credit hour in the Basic, Advanced or Emeritus program. This also meets

one (1) required core curriculum credit in the Basic Program. Credit hours are not

awarded for duplicate core curriculum training.

Price: 45.00

Quantity 1

View Cart

General Powers of Municipalities

Municipalities are delegated a portion of the sovereign powers from the state for

the welfare and nrotertinn of their inhahitant< and the eeneral nuhlic within their
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STEP 12
Click on Cart...

Member Portal

Shopping cart

Items
Item Quantity Price Total
@ Duties of the Mayor and Council 1 45.00 45.00 Remove

Created with W 8 of 30


https://alm.imiscloud.com/TESTALALM2/TESTALALM2/Store/StoreLayouts/ASI_Cart_Home.aspx?hkey=050eaeba-ddc1-47a4-8240-17a7723c4c9f
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 13
Select Pay Method

Please note that if you choose to Pay by Check, you will NOT receive access to the
course until we've received payment and your balance is zero.

O Pay Now @)’ay by check

*Payment amount

45.00

Payment method

American Express v

*Name on card

ACCS Student Test

*Card
This site is protected by reCAPTCHA and the

Google Privacy Policy and Terms of Service apply.

Billing address

Choose another address

Created with W
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STEP 14

Type your organization's PO number, if available. If no PO is available, enter
date (For example: 01012025)

Promotional code -

Apply

Payment details

OPay Now @ Pay by check

*PO number

1234

Submit Order

Created with W 10 of 30
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STEP 15
Click on Submit Order

Promotional code a

Apply

Payment details

OPay Now @ Pay by check

*PO humber

1234

-
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STEP 16

Click on Order confirmation

Order number
Order date

Bill to

Payment method

Sold to

Item

STEP 17

Alabama League of Municipalities
P. 0. Box 1270 Montgomery, AL 36102

12323.00

Thursday, December 12, 2024
ACCS Student Test
You will be billed for the balance due - Purchase Order Number 1234.

ACCS Student Test

Quantity Price Total

You will receive emails — one confirming your order and another email con-

firming your payment has been processed and you can proceed. Once your

balance is $0, the second email will include information directing you to the

ACCS portal to register as a student.
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12 of 30


https://alm.imiscloud.com/TESTALALM2/OrderConfirmation?WebsiteKey=fda5ea76-38bf-4fe1-afbd-5b069d74d9da
https://us-elevate.elluciancloud.com/app/accs/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTANCE,APP_THEME:85414,137373626,DEFAULT
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 18

Order Confirmation from ALM

ALM - Order Confirmation

ALM <Akelly@almonline.org>
e . W -
() This sender Akeliy@aimenline,cra i from outside your arganization,

oblems with how this message i dis

ayed, click here 1o wiew it in a web browser.

STEP 19

Payment Confirmation

ALM - Order Confirmation

@almonline.org>

This sender AkellyBalmoniine org i fram outside your orgar

@ tthere ace how this m

Created with /a7

Thank youl
Here are the defals of your order. Piease retain this email for your records

Order Number: 12323
Orddes Date- Dec 12, 2024 134 PM
Bill Tox
Order Total
Payment Method: You will be biled for the balance due - Purchse Order Number 1234,
Ship To: ACES Student Test

fiem Price Quantity Total
Duties of the Mayor and Coundl 45.00 1 45.00
“You harve purchasedihe Dusies of the Mayor and Council CMO anline.

course. You will receive an email with a link 1o sign into ACCS Canvass

complete your course training

“*Email will not be sent until there is 2 -$0- balance.

e Total 4500

Item Grand Total 4500
Transaction Grand Total 4500
Balance dus 45 00

K YU
Here are the details of your order. Please refain this email for your records
Ondder Date: Dec 12, 2024 1:37 PM

Toz ACCS Student Test

Total: 2500
Payment Method: Check Number 121224

Mem Price Quantity Total
Irvoice 2390. Duties of the Mayor and Councl - ACCS Studert Test 4500 1 45.00
Addtional product information

« Duties of the Mayor and Council
ou have pithased the Duties of the Mayor and
Counel CMO oriline course:. You vl receve an ol with a
Kk o sige il ACES Carvas 0 compiele yausr course irain-
ing

*“Emsall will not be ser until there is a -30- balance

o Total .00
tem Grand Total 1} 00
Invoice Total 45 00
Transaction Grand Total 4500
Payment Amount 45 00
Balance due 000

4 Beply

) Reph
3 Reply

) Reply A

% Reply Al

¥ Fomward | ||| -

Thu 1
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STEP 20

Course Login Information Email

Click HERE to access ACCS student portal

EuERTVS

Mary Jackson,

You are ready to access the Alabama League of Municipalities' Duties of the
Mayor and Council online course and test, which is approved for one credit
hour in the Certified Municipal Official program. Please follow the instructions
below.

« First Time Users: In order to access the course on the Alabama Com-
munity College System's Canvas platform, you will have to register by
answering15 questions.

+ Create a login using a personal email address, and set a pass-
word. You must save your username and password. as this infor-
mation will be required for future course logins. **This login cannot
be your municipal clerk’s email address: this has to be your per-
sonal email address._

+ ALM Member Portal ID: 13608 (this will be needed for one of the re-
quired questions)

+ ACCS Portal URL - Cli¢k HERE to pccess ACCS portal.

If you have any questions, please reach out to the appropriate contact
below.

ACCS Registration and Canvas Questions Contact:
Sandie Dutton

Registrar Manager

sandra dutton@accs.edu

ALM Member Portal Questions Contact:

Mary Jackson Pollard

Director of Professional and C ity Devel
mpollard@almonline.org

# Access ACCS Student Portal

20 Steps

Created with W
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STEP 21

Create your account

If you are a first time user, please create your Account. (You will use your Legal First Name and

Last Name.).

We recommend using the email address from the ALM member portal page, so please make
sure this information is correct and current AND you have access to this email address.

NEGE 50

Create Account

Created with W

YOU ARE HERE

Enroll and Pay
NC Duties of Mayor &
Council

Hybrid

Starts on 01-JAN-25

New Participants Complete and Click New Account.

* First Name
ACCS Student

* Last Name
Test

* Email Address

[. i@alabama.ed ]

Welcome
Returning Students

15 of 30
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STEP 22
Click on New Account

YOU ARE HERE
Create Account

Enroll and Pay
NC Duties of Mayor &
Council

Hybrid

Starts on 01-JAN-25

New Participants Complete and Click New Account.

* First Name
ACCS Student

* Last Name
Test

* Email Address

@alabama.edu|

=u

Welcome
Returning Students
Please enter your username and password (NOTE: Not your
current institution username and password)

U VI

Created with W 16 of 30
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STEP 23

Complete all required fields and CHECK the Terms & Conditions before click-
ing NEXT

When entering your valid SSN, do not include dashes.

NC Duties of Mayor & -
Council

Please complete the information below. Fields that have a red asterisk are required.

Your Details

Title Mr v Address
* First N\ame ACCS Student Personal Data

Additional Details

Middle Name
Document Upload

*Last Name Test Review
*SSN 999887777
*Email [ 17007 T T@alabama.edu

*Date of Bith  Jan ~ 01 v 1988 v

* Legal Sex Male v

* Click here to read the Terms and Conditions and then tick to accept.

Created with W 17 of 30
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STEP 24

Select Password, Security Question and Answer and Click on Next

(This username and password will be used when selecting future ALM courses.

Please create a user account. Your e-mail address populates as your username from the previous

form if it has not been used previously on another account. If you get this message, please do not

create a duplicate account. Go back to the original page and scroll down to “Returning Student” and

Sign In.

Your password must be a minimum of 6 characters.

* Choose a Username  A00409176@alabama.edu

* Password  seseeses

* Confirm Password ~ ssse=ees

* Security Reminder Question ~ Where were you born?

*Answer  see

* Confirm Your Answer | ****

Previous

STEP 25

Enter Mailing and Home Address

Mailing Address

* Country
Address Line 1
Address Line 2

* City
* State
County

* Zip code

Created with W

UNITED STATES

135 S Union St

Montgomery

Alabama

1235949

36130

e ]

NC Duties of Mayor &
Council

Your Details

Address

Personal Data
Additional Details
Document Upload

Review

18 of 30
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STEP 26
Complete
* Zip code

Phone

* Mobile

36104

2055555555

Mailing Address (Optional)

* Country

* Address Line 1

Address Line 2

Same as Home Address

United States

* City
* State  (Select)
County  (Select)

* Zip code

STEP 27

If home address is the same as mailing, check the box

* State

County

* Email

* Zip code

Phone

* Mobile

Alabama
Montgomery, AL v
A00409176@alabama.edu

36104

2055555555

Mailing Address (Optional)

Same as Home Address

Previous Save & Exit Next

Home Page - Trainings - Contact Us - ©2021 Alabama Community
College System -

19 of 30
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STEP 28

The address entered will be validated. Click on Use Suggested

Home Address

The address you entered might be invalid.

You entered 135 S Union St

Montgomery

Alabama

Montgomery, AL Edit Again
36104

We suggest 135 S Union St

Montgomery
Alabama
Montgomery
36130

Use Entered Use Suggested

Home Page - Trainings - Contact Us - ©2021 Alabama Community

College System

Created with W

Enroll and Pay
NC Duties of Mayor &

Council

Your Details

Address

Personal Data
Additional Details
Document Upload

Review

20 of 30
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STEP 29

Select Personal Data

If more than one race, select the Add button to add additional.

YOU ARE HERE

Personal Data Enroll and Pay

NC Duties of Mayor &

Please use this section to provide details of your personal data. Council

Your Details

* Marital Status ~ Single v Address

* Ethnicity [ Not Hispanic or Latino V] Personal Data

Additional Details

*Race (Select) v Add

Previous Save & Exit Next

Document Upload

Review
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STEP 30
Click on Next

—~— e .

YOU ARE HERE

Personal Data Enroll and Pay

NC Duties of Mayor &

Please use this section to provide details of your personal data. Council

Your Details

* Marital Status | Single v Address
* Ethnicity ~ Not Hispanic or Latino v CereE
Additional Details
"Race  (Select) v Add Document Upload
Revi
White ° eview
Previous Save & Exit
Home Page - Trainings - Contact Us - ©2021 Alabama Community
College System v

STEP 31

Answer questions and enter your ALM Member Portal ID and Select Next

Additional Questions Address -

Personal Data

Answer questions by selecting from the drop-down arrow. Enter your ALM member portal
IDfusername Additional Details

Document Upload
* | or my spouse Review
currently serve in the
active military orhave  No v
served in the military in
the past.

If you responded yes to
the previous questions,

please select your  Please select v
status from the options
below.

* What will your high
school/GED completion
status be when you
begin courses?

Complete v

*What is your ALM | 27068
Member Portal
ID/Username? | @

Created with W 22 of 30
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STEP 32

Review and accept Data Exchange Permission

This agreement allows ACCS and ALM to transfer credit hour information for transcript
purposes. ACCS will not share Personal Identifiable Information only course completion status

with ALM.

STEP 33

Type your name and select Next

Data Exchange Permission

Type your full legal name in the box to sign Data Release

* The applicant hereby
provides permission for
his/her data to be
exchanged with other
education, workforce
agencies, and/or
employers for the
purpose of verifying

outcomes, performance,
and credentials related
to postsecondary
education/training_and
employment or other
services that are
provided by Alabama

Community College

[ACCS Student Test

System including ACCS
Innovation Center. |
understand participation
may increase my

Almimnn ~F B e

Created with W

Address
Personal Data

Additional Details

Document Upload

Review
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STEP 34

Upload a valid copy of your driver's license or government identification card

Document Upload

Upload a valid copy of the front of your driver's license or government identification only.
Do not upload anything other than the two forms of identification listed. Your registration will
not be processed without your identification.

Attach File ﬂ Choose File |Screenshot ... 080341.png]

* Description Upload

STEP 35

Type your name in description and click Upload

Document Upload

Upload a valid copy of the front of your driver's license or government identification only.
Do not upload anything other than the two forms of identification listed. Your registration will
not be processed without your identification.

Attach File | Choose File | Screenshot ... 080341.png

* Description [ACCS Student Test DU ] Upload

Created with W

YOU ARE HERE

Enroll and Pay
NC Duties of Mayor &
Council

Your Details
Address
Personal Data
Additional Details

Document Upload

Review

YOU ARE HERE

Enroll and Pay
NC Duties of Mayor &

Council

Your Details
Address
Personal Data

Additional Details

Document Upload

Review
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STEP 36
Click on Next

Upload a valid copy of the front of your driver's license or government identification only. Cetinil]

Do not upload anything other than the two forms of identification listed. Your registration will
not be processed without your identification.

NC Duties of Mayor & I -

Your Details
Address

Personal Data

Attach File l Choose File |No file chosen Additional Details
S Document Upload
* Description || Upload
Review
File name Description Download Delete
Screenshot 2024-12-12 080341.png ACCS STUDENT TEST DL ° °

Previous Save & Exit Next

Home Page - Trainings - Contact Us - ©2021 Alabama Community

PAllama Cunbamm

STEP 37

Check box to verify accuracy of information provided and Click Submit

ana accepung e
participation
requirements
stated above.

Personal Data

Marital Status ~ Single
Ethnicity Not Hispanic or Latino

Race White

Document Upload

File Name Description

Screenshot 2024-12-12 080341.png ACCS STUDENT TEST DL

* | declare that the form was completed accurately.
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https://us-elevate.elluciancloud.com/app/accs/f?p=1351:8:7512790951491:::::
https://us-elevate.elluciancloud.com/app/accs/f?p=PV_ONLINE_REG:20:7512790951491:NEXT:::STEP_ID:6&cs=3ZC5i0TQCa-T9KPiUSh-Av5c0BKPwL-3f0B5p_nF5KPVWXYyIUWuT2KKDLX0xHSg1QTDqPsNrviezDrbNauP_1Q
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 38
Click on Exit

stated above

Personal Data

Marital Status  Single
Ethnicity Not Hispanic or Latino

Race White

Document Upload

File Name Description

Screenshot 2024-12-12 080341.png ACCS STUDENT TEST DL

Home Page - Trainings - Contact Us - ©2021 Alabama Community
College System

STEP 39

Your completed course will be listed under Updates

Updates

Update List Page Message

Services

Enroll and Pay @ (NC Duties of Mayor & Council) Registered 1 Update

Home Page - Trainings - Contact Us - ©2021 Alabama Community
College System

Created with W
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STEP 40

Click on Sign out in the top right of screen

CALENDAR

ACCESSIBILITY

Enable
Focus

4 Steps (4
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STEP 41

ACCS Canvas Course Invitation

You will receive an email with your course invitation. Click Get Started in the email.

Course Invitation

) ) 4 Reply | %) ReplyAll | —> Forward []-
ACCS Workforce Development <notifications@instructure.com> ® ) Py ) nery i

To Thu 12/12/2024 1:36 PM
(i) If there are problems with how this message is displayed, click here to view it in a web browser.

You've been invited to participate in a class at Alabama Community College System. The:

class is called SPR 25 AL Municipal Official Training - Duties of Mayor and Council. Course
role: Student

Name: ACCS Student Test
Email: @alabama.edu

Username: none

You'll need lo register with Canvas before you can participate in the class

4Th

£7% CANVAS

STEP 42

Click on Create My Account

Welcome Aboard!

You've been invited to join SPR 25 AL Municipal Official Training - Duties of Mayor and

Council. To accept this request you need a Canvas account. Click the link below to create a
Canvas account.

| Have a Canvas Account Create My Account
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STEP 43

Create password and Register

You will use your email address and this password to log into your course moving forward.

Welcome Aboard!

In order to finish signing you up for the course SPR 25 AL Municipal Official Training -
Duties of Mayor and Council, we'll need a little more information

Login:

@alabama.edu

Password: [ ]

Time Zone: Central Time (US & Canada) | v

STEP 44

Congratulations! You have made it to your course. Select the Play button for
an important message from ALM.

—  SPR 25 AL Municipal Official Training - Duties of M... [} Immersive Reader

|H0me

SPR 25 AL Municipal Official Training - Duties of
Mayor and Council

Modules

Play

P | 000/334
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Never miss a step again. Visit Tango.us
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